Claims Review Policy and Procedure

Prior to the regular scheduled Council meeting of the City Council of the City of Long Grove two members shall be scheduled to review checks.  If any member is unable to fulfill the review it is their responsibility to contact another council member to complete the review.
A listing of claims shall be included in the Council packets delivered to each member prior to the meeting.  These packets shall be reviewed prior to the meeting and any questions or concerns should be addressed to the City Clerk, Mayor, or Public Works Director prior to the meeting. 
Checks and invoices will be available for review by 1:00 P.M. on the Monday prior to the meeting.  If not reviewed during office hours, the reviewing members shall be at City Hall at 6:30 P.M. the night of the meeting.
After review, the members shall sign full name and date the approval copies of the claims.  The claims will then be approved by a majority of the Council present at the Long Grove City Council meeting.
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